New Fields for Your Unit Pin!

To update your unit pin for BeAScout.org, follow
thses steps:

1.Log in to My.Scouting.org

Login to my.Scouting

2.0pen the Menu on
the main page
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5. Check your unit's Settings
a. *Recommend*-- Do Not Automatically accept youth applications
b. Have Adult Applications selected

6.Check and Update Email Settings
a.Create a welcome email for any new application to your unit!

Settings
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Select who has the ability to accept (approve) applications for your unit, Note: this applies oniy to aduit applications

o Chartered Org Representative Approval Required
(_} Committes Chair Recommendation and Chartered Org Representative Approval Required

Youth Applications

Unit Pin
_ < (] Automatically Accept Youth Applications 1o this Unit. >
Unit Dashboard —
Unit Data Metric Entry Renewal Applications
Roster C] Automatically Accept Renewal Applications to this Unit
Position Manager Adult Applications
Reports ‘ Allow Adult Applications ’
Email Settings
Fee Emails

(] Include Fees/Ex

Online Registration Emails

Welcome Emails

Please create a weleome email with information about your unit that will be $ent 10 new parents and
volunteers who are accepted 1o your unit. Suggested types of information you should include are;

meeting information (location/time/frequency), leader contact info, any website/social media pages
for your unit, cost/dues, etc. (Keep it brief a5 not to overwhelm them right after they join.)

See Sample Email




Once you have checked your settings, select UNIT PIN on the left side

settings

Unit Dashboard

Unit Data Metric Emtry
Roster

Position Manager

Reports



Now update the highlighted areas on this page and the next page!

What family wouldn't like to have a trial visit?

Unit Information Unit Pin Preview
Pin Mode & c- I
() Only Allow the Council to Update Pin Information © Unit Dues: S0

© Allow Units to Update Pin Information

Appear on BeAScout: | Request More Information |
Allow People to Apply Online: Fields to Display on Unit Pin:
Fundraising Helps Cover Costs: Unit Meeting Address:

Trial Visit Encouraged: Contact Person's Name:

Contact Information Phone Number:

Contact Email:
Phone: | Unit Website:

"

Additional Unit Information:

special Interest Type ?

GEMERAL INTEREST

Unit Fee

0 When you're updating your PIN, make

sure to turn on the toggles, and

include your unit dues, website,
and additional information!

Unit Website

www.scouting.org

Additional Unit Information




Unit Meeting Information

Address

Meeting Schedule

Frequency
Day

Start Time End Time

Save Meeting Schedule

Now you can include your Meeting Schedule!
Frequency options include: Weekly, Bi-weekly, and Monthly

This information WILL be helpful for new families looking to Join Us!
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